Section 7: TutorTrac

PASS Visits

Step 1 Enter Username andassword.
Step 2 In the Go To menu, click Log List.
Step 3 S| Batch Visit Entry.

Step 4 Pull down subject FIRST and hit Search.

Total visits: 81
LOGouUT

Center: ARC

Totai Visits: 1
LOGoUT

Main Menu | Schedule | Search Appointments | Search Students | SI Batch Visit Entry | Batch Visit
Entry
ID: ADDD12593 wggkegl’:};':%yzws at 11:14 AM
Name: Huckabee, Jessica Ruth Work (TUTORS ONLY)

¥ Logged in: 3/12/2008 at 11:44 AM
ID: A25036333

3 . BusinessManagement

Name: Kurihara, Yuki Tutoring

Center: ARC

i
]
a

SI Batch Visit Entry:

Other:| | section:|

\ and tutor. Click the searh button to display smnilar visits.

FEARCM )

Date In: (31222008 rime In:_ Minutes:| Tine Out:|_
ater:| M Tutor] ¥ Reason:
| Dluse time in Search Critenia (allows multiple visits/day)

Step 1: Enter the date, time in and either the time out or total time. Choose center, reason, subject, instructor
Step 2: Enter 3 student 1D and Notes and then click Save to create 3 new wisit. Click the remember notes
\n%kbfx to remember the notes for the next visit created.

Subject: BYS11501 ¥ Instuctor:, | rem:{200801 rype:|
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Sep 5 Make sure the list of students shows up.

Enrolled & Visited Students (based on subject & instructor):

Student Attended?
51 Students listed, 0 students attended.

No
No
No
No
No
No
No
No
No
No
No
No
No

Step 6 Input information and clickarticipants.
Stepd 52y Qi F2NHSG G2 al OSH
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Step 1 Go to menu

To Check Visit Accuracy

Step 2 Pull down Recent Visits

Step3: Check list for accuracy (will show 2 weeks)

>y Academic Resource Center
b_ & 3.0
S g
Ge Yo L5t Gzbies Kegots I
808 43 of 6901 Visits Found
Page 1of 3
Student Reqg Cemer Reason Date In Time In Date Out Time Out Total Tinve Tutor

L} ARC PASS V008 100PM  JI02NG 200FM &0 Fughe. Sacah

g ARC PASS V008 2WPM 020N INAM & Mueler, Mane

0 ARC PASS V02008 20PM 110208 3INVFM &0 Wiseler Liave

0 ARG PASS VNN 2I0PM VNS IWPM H Mhsadec Lane

0  ARC PASS VD205 2J0PM JWANE INPAM R Ihoeler Mane

[} ARC PASS HU2008 20PM 1072008 3XFM & Mseler, Mase

0 ARC  PASS FWNE 20PN IS 3R D Moeler. Mace

0 ARC PASS V2003 2NPM V10208 JNFM 2 Wselier. Marie

g ARC PASS P00 Z0PM 102008 3WVFM &0 Nooalier, Nane

0 ARG PASS FO08 2I0PM A0S INPM R Moeler tane

[ ARG PASS A0 2WPM VIR INAM & Mheler 1hane

[ ARC PASS FUN00E 230FM V102008 3NPM 80 Mopler, Mave

g ARC PASS 230FM VI8 3N &0 Woeer Mane

9 ARC  PASS AN V10208 TN AM &) Stapt Grace

016 ARC  Tutodeg 3 603FPM . V102008 653IPM  389Y Yateough Chestan

W2 ARC  Taa T8 S PM VNS EMPM 78 Yadeough Cheatan

2972 ARC  Work (TUTORS OlY) MI02008 SC0PM V10208 635FM 11338 Bamett Goog

3063 ARG Tetedng V2005 446PM 102006 SEFM 3201 Masley, Morgan

2938 ARC  Wok (TUTORS OILY; 02008 S38PM 1102008 6P 1556 Yateouph Cheigtae

3081 ARC  Tutoring FN2008 SRPM VI8 S55PM  233Y WManley. Morgan
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